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I[TOJIOKEHUE
00 00paboTke nepcoHaNbHbIX NaHHBIX padoTHHKOB OO0 «dnekTpoceTny

I. OBIIUE TTOJIOKEHU A

1. Hacrosimee Ilonoskenne oOpaboTke MEPCOHANBHBIX ITaHHBIX PAOOTHHUKOB (mayiee —
[Tonoxenne) OOmecTBa ¢ OrpaHUYEHHON OTBETCTBEHHOCTBIO «JJEKTpoceTn» (manee -
Opranuzannu) pa3padotaHo B cooTBeTcTBUU ¢ TpynoBbiM koaekcom Poccutickoli deneparmu,
Konctutynueinn Poccuiickont @enepauun, I'paxmanckum xoaexcom Pocculickoin ®enepanumy,
DenepanbHbM 3ak0HOM «O0 wmHpOpMauny, WHOOPMALMOHHBIX TEXHOJOTHAX H O 3aLIUTE
uHpopmauuny, PenepanbHbIM 3ak0HOM «O MEPCOHATBHBIX JaHHBIXY, [IpaBUIaMU BHYTPEHHETO
TPYAOBOTO pacnopsiaka.

2. lenb pazpadotku IlomoskeHuss — ompeneneHue nopsigka oOpaOOTKH MEePCOHAIBbHBIX
IaHHbIX paboTHHMKOB OpraHuzanum, obecredeHue 3aluThl NpaB M CBOOOA pPabOTHUKOB
Opraam3anmu  mpu  o0paboTKe WX MEPCOHATBHBIX [aHHBIX, a TAaKXe YCTAaHOBJICHHE
OTBETCTBEHHOCTH JOJDKHOCTHBIX JIUL, IMEIOLIUX AOCTYI K MEPCOHAIBHBIM JAHHBIM PaOOTHHKOB
Opranm3anmy, 3a HEBBIOJHEHHE TPEeOOBAHUI HOPM, PEryJIUPYIOIIHX OOpabOTKy M 3alIuTy
NEPCOHAbHBIX JaHHBIX.

3. Ilopsiaok BBOAA B AEHCTBUE U U3MeHEeHUs [lonokeHus.

1) Hacrostmee IlonoskeHue BCTymaeT B CHJIy C MOMEHTA €r0 YTBEPIKIEHUS AUPEKTOPOM
Opranm3anmy u neiicTByer 6€cCpOvHO, 10 3aMEHBI ero HOBbIM I lonoxerneM.

2) Bce nsmenenus B [losokeHne BHOCSTCS TPUKA30M.

4. Bce pabotHuku OpraHu3anuy JOJDKHBI ObITh O3HAKOMIIEHBI ¢ HacTosiuM Ilonoxernem
MOJ1 POCITUCE.

5. PexxuM  KOHUAEGHIIMABHOCTH TEPCOHANBHBIX JaHHBIX CHHMAETCsl B CIy4asx
uxX O00€3NMWYMBAHUS M IO HCTEUEHHH 75 JIET CPOKAa HUX XPaHEHHs, WM MPOAJIEBACTCS
Ha OCHOBAHHUM 3aKJIOUEHUsl HKCIEpTHONH komuccuu OpraHusainuy, e€cid WHOE HEe OIpenesieHO
3aKOHOM.

II. OCHOBHBIE ITIOHATHUA 1 COCTAB ITIEPCOHAJIbHBIX TAHHBIX PABOTHHKOB

6. Jlns nenent Hactoswero [1onoxxeHnst HCNOMB3YI0TCA CIEAYIOIINE OCHOBHBIEC MOHATHUS:

— IepCOHaNbHbIE  JaHHBIE  paboTHHMKAa —  mo0as  WHPOpPMALMs,  OTHOCAIIASACS
K OTpenesieHHOMY HJIM OMpeneNsieMOMy Ha OCHOBaHHMU Takod MH(opMauuu paObOTHHUKY, B TOM
qrcie ero GaMuims, UMs, OTYECTBO, TOA, MECAL, AaTa U MECTO POXKIEHHs, aapec, CEMEHHOe,
COLMaIbHOE, HMYINECTBEHHOE MOJIOXKeHHe, oOpa3zoBaHue, mnpodeccusi, IOXOAbI, Apyras
uHpopmarmsi, HeoOXoauMast pabOTOAATENIO B CBS3U C TPYAOBBIMH OTHOIIECHHSIMH,

— oOpaboTKka mepCcoOHANBHBIX AaHHBIX — COOp, CHCTEMaTH3allMsl, HAKOIJICHHE, XpaHEHHUE,
yrouHeHne (OOHOBIEHHME, W3MEHEHME), HCIIOJb30BaHUE, PACIpPOCTpaHEeHHe (B TOM YHCIE
nepenaya), obe3nnunBaHue, OJIOKUPOBAHNE, YHUUITOXKEHNE MMEPCOHANBHBIX TaHHBIX PAOOTHUKOB
Opraauzauuy;

— KOH(pMIEHINATBHOCTh TEPCOHANBHBIX JaHHBIX — OOS3aTeNbHOE Ui COOJFOCHUS
HAa3HAYEHHOIO OTBETCTBEHHOrO JIMIA, TMOJYYUBIIETO JOCTYN K TMEePCOHAJIbHBIM JaHHBIM
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paboTHHKOB, TpebOBaHHE HE MOIYCKaTh HUX pacmpocTpaHeHus 0e3 corjacus pabOTHHKA
WJIA UHOTO 3aKOHHOTO OCHOBAHWUS,

— pacmpoCTpaHEHUE TMEePCOHANBHBIX NaHHBIX — JEHCTBHs, HAINpPABJICHHbIE Ha Tepenaqy
NEPCOHANIBPHBIX TaHHBIX PAaOOTHHKOB OMpENeNIeHHOMY Kpyry Jui (repenada NepCOHAIbHBIX
IaHHBIX) WJIM HAa O3HAKOMJIEHHE C TMEePCOHAJbHBIMH AHHBIMU HEOTPAHMYEHHOTO Kpyra JIHI,
B TOM 4HCJe OOHAPONOBAaHME IMEPCOHANBHBIX JAHHBIX PAOOTHHUKOB B CPEACTBAX MAacCOBOM
uHpopMauny, pasMeleHne B  HHOOPMAILIOHHO-TEIEKOMMYHUKALIMOHHBIX  CETSIX  HIIU
NPEIOCTABJICHUE TOCTYIA K IIEPCOHANIBHBIM JAHHBIM PAOOTHUKOB KAaKUM-JTHOO HHBIM CIIOCOOOM;

— HMCTIOJIb30BAaHUE TEPCOHANBHBIX JAaHHBIX — JEHCTBUS (OmNepanun) C MEePCOHATbHBIMU
TaHHBIMH, COBEpIIAEMbIe TOJDKHOCTHBIM JMIIOM OpraHu3alyy B HeJsIX NPUHATHS PELICHUHA WITH
COBEPIIEHUS] HHBIX JEHCTBHUH, MOPOXNKAAOIINX FOPUANYECKHE IIOCIEACTBUS B OTHOLICHHUU
pabOTHUKOB JINOO MHBIM OOPAa30M 3aTPArvBaIOIIUX UX MpaBa U CBOOOIBI WK MpaBa U CBOOOIBI
APYTUX JIHLI,

— OJIOKMpOBaHWE  MEPCOHANBHBIX  JAaHHBIX —  BPEMEHHOE  MpeKpameHue coopa,
CHCTEMATH3alllH, HAKOIUICHUs, HCIIOJIb30BAHUS, PACIPOCTPAHEHHs IEPCOHAIBHBIX TaHHBIX
paOOTHUKOB, B TOM YHCJIE UX NIEPeIayy,

— VHHUTOKEHHE MePCOHANBHBIX JAHHBIX — JACHCTBUS, B PE3YyJIbTATE KOTOPBIX HEBO3MOXKHO
BOCCTAHOBHUTb  COJEpKaHME TMEPCOHAJBHBIX JAaHHBIX B  HMH(POPMALMOHHON  cHUCTeMe
NEPCOHANBHBIX JAHHBIX PAOOTHUKOB WJIM B PE3YJIbTATE KOTOPHIX YHUYTOXKAIOTCS MaTEpUAIbHBIC
HOCHTEJIN TIEPCOHAIBHBIX TAHHBIX PA0OTHUKOB,

— o0e3nnurBaHNe TEPCOHANBHBIX JAaHHBIX — JEWCTBUS, B pe3yJbTare KOTOPBIX
HEBO3MOXKHO ONPEAETUTh MPUHAAJIE)KHOCTD MEPCOHATBHBIX JaHHBIX KOHKPETHOMY pabOTHHKY;

— o0WenoCTyNHbBIE  TNEepCOHAJbHbIE  JAaHHBIE —  IMEePCOHAJNBHBIC  JaHHbIE, JOCTYI
HEOTPAaHUYEHHOTO KPyra JIUI K KOTOPBIM MPEIOCTABIJIEH C COrIacusl paOOTHUKA WM HA KOTOPbIE
B COOTBETCTBUHU C (perepanbHbIMHE 3aKOHAMHU HE PaclpoCTpaHseTcs TpeOoBaHUE COONIOAECHUs
KOH(pHUIEHIINATBHOCTH,

— napopmanus —  cBemeHus:  (cooOlIeHMs, JaHHBIE) HE3aBUCHMO OT  (OpPMBI
UX TPEACTaBJICHNUS,

— IOKYMEHTHpOBaHHAas WH(pOpMauus — 3apUKCHPOBAHHAS HA MAaTepPHUAJIbHOM HOCHTENE
NyTeM JOKYMEHTHPOBAaHUS MH(OPMALMS ¢ PEKBU3UTAMH, MO3BOJSIIOIIUMH OTPEACTHTb TaKykO
UH(POPMALIHIO WIIH €€ MaTePUATbHbBIH HOCHUTEIb.

7. B cocraB mepcOHaJbHBIX NaHHBIX pabOTHHKOB OpraHu3aluil BXOAAT JOKYMEHTBI,
comepramue MHPOPMAIMIO O MACHOPTHBIX NaHHBIX, OOpa30BaHMM, OTHOLIEHWH K BOWHCKOW
00s13aHHOCTH, CEMEWHOM TIOJIO)KEHHH, MECT€ JXKUTEIbCTBA, COCTOSHHUM 3/I0POBBS, a TaKXKe
O MPEIBIAYIINX MECTaX UX PabOThI.

8. Kommiekc JOKYMEHTOB, CONPOBOXAAKOIIMKA mponecc O(OPMIIEHUS TPYIAOBBIX
OTHOWIEHNH padoTHUKa B OpraHu3aluy Mpy ero nprueMe, NepeBoe U YBOJIbHEHHUH.

1) Uudpopmanns, mnpexacraBiseMas paOOTHUKOM TIPU  TOCTYIUIEHMH Ha  paboTy
B OpraHuzanui, I0JDKHA HMETh NOKYMEHTalIbHYIO ¢opMmy. Ilpm 3akimoueHun TpPyIOBOTO
JIIOrOBOPAa B COOTBETCTBHM €O cTaThbeil 65 Tpymosoro koxaekca Poccuiickoit @enepauuu auLoO,
MOCTYMaoIIee Ha padoTy, MpeabsaBIsAeT padOTOaATENIO:

— TMACMOPT UM UHOH AOKYMEHT, YIOCTOBEPSIFOIIUI JIMYHOCTB;

— TPYIOBYIO KHIDKKY, 32 MCKIIIOYEHHUEM CIIy4aeB, KOTZa TPYAOBOW AOTOBOP 3aKJIFOYAETCS
BIIEPBBIE WM PAOOTHUK MOCTYyMaeT Ha paboTy Ha YCIOBUSAX COBMECTUTENLCTBA, JINOO TPyAOBas
KHIKKA y pabOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPATOH MM MO APYTHM NMPHUUHUHAM;

— CTPaxOBOE CBUIETENLCTBO TOCYIAPCTBEHHOTO MEHCHOHHOTO CTPaXOBAHMS,

— IOKYMEHTBl BOMHCKOTO y4YeTa — JUIi BOEHHOOOSI3aHHBIX W JIML, MOJUIeXKAINX
BOMHCKOMY YYeTy,

— nokyMeHT 00 oOpa3oBaHMH, O KBATM(UKALWUU WM HAJHMYUU CHELHATbHBIX 3HAHUH —
OpU TOCTYIUIEHUH Ha paboTy, TpeOyromyl CHeNUaTbHBIX 3HAHUN WIM CHEeLHAJIBHON
MOJITOTOBKH;
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— cBugerenbcTBo O mnpucsoennn HMHH (mpu ero Hajgmuuu y pabOTHHKA).

2) Ilpu odopmnernn padoTHHKa B OpraHu3anmio CIEHUAINCTOM MO KaapaM 3aroHIETCS
yauduumposanHas ¢opma T-2 «JIuunas kaprouka pabOTHHKa», B KOTOPOH OTPasKarOTCS
CeYIOIHe aHKEeTHbIe 1 Onorpaduueckre naHHbIE paOOTHHKA:

— obmue ceepenus (©.M.O. paboTHUKa, JaTa POKIACHUS, MECTO POXKISHHS, TPasKIAHCTBO,
obpaszoBanue, npodeccus, cTak paboThI, COCTOSIHHE B Opake, MacOPTHBIE JaHHbBIE),

— CBEIIEHHsI O BOUHCKOM Y4YeTe;

— aHHBIE O TIpUeMe Ha paboTy;

B panbHeleM B IMYHYIO KAPTOUKY BHOCSTCS:

— CBEIEHHsI O MEePEeBOax Ha APYTYIO padoTy;

— cBelleHUst 00 aTTecTaluuy;

— CBEIIEHHSI O MOBBILICHNN KBaJTH(PHUKauny,;

— CBEIEHHsI O MPO(HECCHOHAIBHON NMEPENOIrOTOBKE;

— CBEIEHMsI O Harpaaax (MOOIIPEHHSIX ), TOYETHBIX 3BAHMSIX,

— cBeneHust 00 OTIyCKax;

— CBEIIEHHSI O COLIAIIbHBIX FAPAHTHUSX;

— CBEIICHHSI O MECTE JKUTEIbCTBA U KOHTAKTHBIX TeJe(OHAX.

3) CrienamucToM MO Kaapam CO3JAI0TCS M XPAHSATCS CIEAYIOLINE TPYIIbl JOKYMEHTOB,
cozeprKalue qaHHble 0 pabOTHUKAX B €AMHIYHOM WJIM CBOJHOM BHUJIE:

a) JIOKyMeHTbI, COAepKallie MepCOHaJbHbE JaHHbIe PAaOOTHUKOB  (KOMILJIEKCHI
JIOKYMEHTOB, COIPOBOKAANOLINE Tpounecc OQOpMIICHHs TPYAOBBIX OTHOIIEHUH NPHU TIpUEME
Ha paboTy, epeBoe, YBOJIbHEHNH, KOMIUIEKC MaTepHalIOB N0 aHKETUPOBAHHIO, TECTHPOBAHUIO;
NPOBENCHUI0 COOECEeNOBaHNI ¢ KaHAMAATOM Ha AOJDKHOCTD, MOJUIMHHUKH M KOTHH MPHKA30B
0 JMYHOMY COCTaBY, JIMYHBIE JIela M TPYIOBbIE KHIKKH PabOTHUKOB, NieNa, COAEprKallune
OCHOBaHMs K MpPHKAa3y MO JIMYHOMY COCTaBy, AeJla, COACPKAIINE MaTepHaslbl aTTeCTALHH
paOOTHUKOB;, CHyXEOHBIX pPACCICIOBAHMN; CIPABOYHO-MH(POPMALMOHHBIH OaHK JaHHBIX
o mepcoHany (KapTOTEKH, JKypHAJIbI), MOMJUHHUKH M KOMHMU OTYETHBIX, AHAJIUTHUYECKUX
U CHPaBOYHBIX MAaTepPHANIOB, IepenaBaeMbIX pPyKOBOACTBY OpraHuzauuy, pPyKOBOIAMTEISIM
CTPYKTYPHBIX TOAPA3JENEHH;, KOMUU OTYETOB, HANPABJISIEMBIX B TOCYNAPCTBEHHBIE OPTaHbBI
CTaTUCTHKH, HAJIOTOBBIE WHCIEKIMY, BBILECTOSIINE OpPraHbl YIPaBJIEHUS W Apyrue
YUPEIKACHUS).

0) JlokyMeHTanuss MO OpraHu3alui PadOThl CTPYKTYPHBIX MOAPa3AeNeHUN (ITONOKEHUS
O CTPYKTYPHBIX TOAPA3ACICHHUSAX, JOJDKHOCTHBIE WHCTPYKUMH PAaOOTHUKOB, MPUKA3bI,
pacropspKeHHs1, yKazaHusi pykoBoacTBa OpraHu3aiim); JOKyMEHTHI 110 TUIAHUPOBAHHUIO, YUETY,
aHaJM3y U OTYETHOCTHU B YaCTH padOThI ¢ mepcoHasioM OpraHu3arim.

1. CbOP, ObPABOTKA U 3AIINMUTA ITEPCOHAJIbHBIX TAHHBIX

9. Ilopsinok NMoJTy4eHHsI NEPCOHAIBHBIX JaHHBIX.

1) Bce mepconanbHble naHHBIE paOoTHUKA OpraHu3aluy CclenyeT MoiIydaTb y Hero
camoro. Ecnu mepcoHanbHble naHHBIE PabOTHHKA BO3MOXKHO IOJYYHTb TOJBKO Y TPEThed
CTOPOHBI, TO pabOTHHK JOJUKEH OBITh yBeIOMIJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO ObITh
MOJIY4€HO TNHCbMEHHOe coryacue. JIOJDKHOCTHOe JMIOo padoTonmaTens AOJDKHO COOOLIUTH
padotHuky OpraHuzamuu O LENsAX, NPEANOoIaraéMbIX HMCTOYHUKAX M CHOco0ax MOJyYeHUs
MEePCOHANBHBIX JAHHBIX, a TAKXKE O XapaKTepe MOMIeKAIINX MOJYYEHUIO IEPCOHANIbHBIX JAHHBIX
U TIOCJIEAICTBUAX OTKa3a pabOTHHUKA JaTh MUCBMEHHOE COTJIACHE Ha MX TOJTyYeHHE.

2) PaboTtonarenr He UMeeT mpaBa MNOJy4aTb M 0OpabaThiBaTh NMEPCOHANBHBIC aHHBIE
padotHuka OpraHusamuy O €ro pPacoBOH, HALMOHAJIBHOW NPUHAIJIEKHOCTH, MOJHTHYECKUX
B3TJISIIAX, PEJNUTHO3HBIX WM (UIOCOPCKUX YOSKISHHSX, COCTOSIHMM 3A0POBbS, WHTHMHOM
JKU3HU. B ciydasix, HEmOCPenCTBEHHO CBS3aHHBIX C BONPOCAMHM TPYAOBBIX OTHOLIEHWH,
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B cootBeTcTBHM cO crathell 24 Koncrutyumu Poccuiickoii @enepanyu paboTonaTenb BIpaBe
noyydaTh U oOpabaThiBaTh JaHHBIE O YACTHOW KM3HU PabOTHUKA TOJNBKO C €ro MUCHhMEHHOTO
corjacusi.

O0paboTka yKa3aHHBIX MEPCOHANBHBIX NAHHBIX PaOOTHUKOB paboTomaTeneM BO3MOXKHA
TOJIBKO C UX corjacus JTnbo 6e3 UX Coriacus B CASOYIOMUX CIydasx:

— MIEPCOHAJIbHBIE TAHHBIE SBJISIOTCS OOLIETOCTYTHBIMH,

— TIEPCOHAJIbHBIE TAHHBIE OTHOCATCS] K COCTOSIHUIO 37I0POBbsl paboTHHKA M UX 00padoTka
HeoOXOoMMMa TS 3aIUThI €r0 JKU3HHU, 30POBbs WITH MHBIX KU3HEHHO BaXKHBIX MHTEPECOB JIHOO
JKU3HU, 370POBbsI MJIH HHBIX JKU3HEHHO BaKHBIX HHTEPECOB APYTHX JIKI[ U MOJyYEHHE COTTIACHSI
paboOTHUKA HEBO3MOIKHO,

—1no  TpeOOBAaHUI  MOJIHOMOYHBIX  TOCYAAPCTBEHHBIX  OpPraHOB B  ClyYasX,
MPeayCMOTPEHHBIX (hefepaTbHbIM 3aKOHOM.

3) Pabotonarenr BmpaBe 0OpabaThiBaTh MEPCOHANbHBIE MaHHbIE PAOOTHUKOB TOJIBKO
C MIX MUCbMEHHOTO coryiacus 1o (GopMe cornacHo npmiokeHuro 1 x Hacrosimemy [lonoxenuro.

ITucemennoe cornacue paboTHHKA Ha 00pabOTKy CBOMX NMEPCOHANBHBIX JAHHBIX JOJKHO
BKJIFOYATh B ceOsl:

— (damMIInIo, UMS, OTYECTBO, afpec CyObeKTa MEePCOHANBHBIX JaHHBIX, HOMEP OCHOBHOTO
TIOKYMEHTAa, YAOCTOBEPSIOLIErO €ro JIMYHOCTh, CBENEHHSI O JaT€ BbIAAYN YKAa3aHHOTO TOKYMEHTa
U BBIIABIIEM €T0 OPraHe;

— HauMeHoBaHHe ((paMITHIO, UMsI, OTYECTBO) U aAPEC OTepPaTOPa, MOJNYHArOIIEero Corjiacue
CyObekTa NepCOHaIbHBIX JaHHBIX,

— 11esb 00pabOTKH MEePCOHANBHBIX JAHHBIX;

— IMepevYeHb MEePCOHANBHBIX JaHHBIX, HA 00pabOTKYy KOTOPBIX HaeTcs corjiache cyObeKTa
MEPCOHAJIbHBIX TAHHBIX;

— mepeuyeHb NEHCTBHIA C MEPCOHANbHBIMU JaHHBIMU, HAa COBEPINEHHE KOTOPBIX AaeTCs
corjiacue, o0liee OMHCAaHUE HCIOJB3YEMbIX OMEepaTopoM CrnocoOoB 0OpadOTKU MepCOHATBHBIX
JaHHBIX;

— CPOK, B T€UEHHE KOTOPOTo ACHCTBYET COTJIACHE, & TAKXKE MOPSAOK €ro OT3hIBA.

4) Cornacue paboTHUKA HE TPeOyeTCs B CIEAYIOMINX CIyYasiX:

a) oOpaboTka MepCcoOHATBHBIX TAHHBIX OCYIIECTBIISIETCS HA OCHOBAHUHM TpynoBOTO KOAEKCa
P® wmmu mHOro (QenepanbHOrO 3aKOHA, YCTAHABIHMBAIOIIEIO €€ IeNIb, YCJIOBHUS TONTyYSHHS
NEPCOHANBHBIX MaHHBIX W KPYyr CYOBEKTOB, MEPCOHAJbHbIE MaHHBIE KOTOPBIX MOJJIEXkKAT
o0paboTke, a TaK:Ke OMPEAEISIONIETO OJTHOMOYHS PaboTONATENS,

0) obpaboTka MEepCOHATBHBIX NAHHBIX OCYIIECTBJISIETCS B LEJSIX HCTIOTHEHUS TPYIOBOTO
JOTOBODA,;

B) 00paboTKa MepPCOHAJBHBIX NAHHBIX OCYIIECTBIISIETCS ISl CTATUCTUYECKUX WA WHBIX
HAYYHBIX [eJIeH pU YCIOBUU 00s3aTeIbHOTO 003 TMYHBAHUS MTEPCOHAIIBHBIX TaHHBIX;

r) oOpaboTKka MEPCOHANBHBIX NAHHBIX HEOOXOMWMA IUIsl 3alUThl JKU3HU, 3OPOBbS WU
UHBIX )KU3HEHHO BaJKHBIX HHTEPECOB PAOOTHHKA, €CIIU MOJYYEHUE €0 COrIachsl HEBO3MOJKHO.

10. Tlopstmox 06padoTky, Mepenavn u XpaHeHUs! IEPCOHATbHBIX TaHHBIX.

1) Pabotauk OpraHusanuu NpefoCTaBiseT Chenuainucty mo kaapam OpraHuzanuu
IOCTOBEpHBIE cBeneHus 0 cebe. CrenuanucT mo KajapaM MpoBEPsieT JOCTOBEPHOCTh CBENEHUIA,
CBepsisi TaHHBIE, IPENOCTABICHHbIE PAOOTHUKOM, ¢ UMEIOLTUMUCS Y paOOTHHKA TOKYMEHTAMHU.

2) B cootBercTBUU CcO cTraTheil 86 rmaBbl 14 TK PO B nensx obecrneueHus npas u cBOOOA
yenoBeka M rpaxnaHuHa aupektop Opranumzanun (PaboTtonarens) W ero mpencTaBUTENIH IPH
00paboTKe NepCOHANbHBIX MaHHBIX pPabOTHHMKA [OJDKHBI COONIONATH CIeAyrolue oOmmue
TpeOoBaHMA:

a) O6paboTka MEePCOHANBHBIX JAHHBIX MOXKET OCYIIECTBJIATHCS HCKIFOYUTENBHO B LENSIX
obecrieueHnst COONIOEHUST 3aKOHOB M HWHBIX HOPMATHBHBIX MPAaBOBBIX aKTOB, COJEHCTBUS
paboTHUKAM B TPYAOYCTPOHCTBE, OOYUEHUU U MPOIBIKEHUU IO Cyxk0e, odecriedueHus THIHOMI
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6ezomacHOCTH pPaOOTHHUKOB, KOHTPOJISI KOJIMYECTBA U KA4EeCTBA BBIMOJIHAEMONH PadoOThI
u obecrieueHus: COXPaHHOCTH UMYIIECTBA.

0) Ilpu ompenenenun obdbemMa u conepKaHus, 00padaThIBAEMbIX MEPCOHATIBHBIX TAHHBIX
Paboronarens nomwkeH pykoBoacTeosarbess Koncrurynuei Poceniickoit @enepaunn, TpynoBbiM
koznekcoM Poccmiickoit @enepauny U MHBIMU (eepabHbIMU 3aKOHAMU.

B) [Ipy mpuHATHM pelneHwii, 3aTparnBalOIUX HHTepechl paboTHuKa, Padoromarens He
UMeeT TIpaBa OCHOBBIBATbCS HA IEPCOHANBHBIX HAHHBIX pabOTHUKA, MOJYYEHHBIX
UCKJIFOYUTENIPHO B pe3ysbTaTeé HMX AaBTOMATH3MPOBAHHOW OOpPaOOTKH MM 3JIEKTPOHHOTO
MOJTY4EHUSI.

r) 3amnTa NepCOHANIBHBIX JaHHBIX paOOTHHKA OT HEMPABOMEPHOTO MX HCIIOIb30BAHUS HITH
yTparel obecrnieunBaercs Paboromatenem 3a c4eT €ro CpencTB B IMOPSIKE, YCTAHOBICHHOM
(benepanbHBIM 3aKOHOM.

n) PabOTHUKM M WX TNPENCTaBUTENH IOJDKHBI OBITH O3HAKOMIIEHBI IO PACIHUCKY C
nokyMeHTaMu OpraHu3aliy, YCTaHABIMBAOIIUME MOPSIOK 00pabOTKH MEePCOHAIBHBIX TaHHBIX
pabOTHHUKOB, a TaKke 00 X MpaBax U O0s3aHHOCTSX B 3TOH 00JacTy.

e) Bo Bcex cmywasix oTka3 pabOTHHMKAa OT CBOWX INpaB HAa COXPAHEHHE W 3AIUUTY TaHHBI
HENENCTBUTEIIEH.

IV. IIEPEJAYA U XPAHEHUE ITEPCOHAJIbHBIX TAHHBIX

11. Tlpu nepenave nmepcoOHATbHBIX AAHHBIX paboTHUKA PaboTomarens MOJKEH COOMOIATh
cnenyromue TpeOoBaHUs:

1) He coobmaTe mepcoHanbHbIE MaHHBIE PAOOTHHKA TPETbel CTOpOHE 0€3 MUCHhMEHHOTO
cormacus paOOTHHKA, 32 MCKIIOUEHHEM CIIydaeB, KOTa OTO HEOOXOOUMO B LENAX
NpeayNpekIeHIs] YTPO3bl )KU3HU U 3I0POBBI0 paOOTHHKA, & TAKXKE B CIyYasX, yCTAHOBJIEHHBIX
(benepanbHBIM 3aKOHOM.

2) He cooOmiate mepcoHaibHbIE NaHHBbIE Pa0OTHHMKA B KOMMEPUECKHX LEIsIX 0e3 ero
nucbMeHHOTO coriacusi. OOpaboTka MepCoOHATBHBIX JAHHBIX PAOOTHUKOB B LEJISIX MPOABIDKEHHS
TOBApPOB, PabOT, YCIYT HA PBIHKE IMyTE€M OCYIIECTBJICHUS MPSIMBIX KOHTAKTOB C TIOTEHIUATBHBIM
noTpeOuTeNeM C MOMOIIBI0 CPEACTB CBSI3M JOMYCKAETCA TOJNBKO C €ro IPenBapUTEebHOTO
coryacus.

3) IlpeaynpeanuTs JHL, MOJYYUBIINX NMEPCOHATbHbIE NaHHBIE PAOOTHHKA, O TOM, YTO 3TH
JaHHbIE MOTYT OBITh MICIIOJIb30BAHBI JIUIIb B LEJSIX, U1 KOTOPBIX OHU COOOIIEHBI, U TpeboBaTh
OT 3THX JHI TOATBEPXKIEHHs TOro, YTO 3TO MpaBmwio coOmopeno. Jluma, nomyuyusiine
NepCOHaNbHbIE  JaHHble  pa0oTHUKA, 00s3aHBI  COOMIOATH  PEKUM  CEKPETHOCTHU
(xorunerunanpHocTn). JlanHoe IlonokeHne He pacpocTpaHseTcss Ha 0OMeH NMepCOHATBHBIMU
IOaHHBIMH PaOOTHUKOB B MOPSAIKE, YCTAHOBJIEHHOM (enepaabHbIMU 3aKOHAMH.

4) OcymecTBiATh  Nepesady IMEepPCOHANBHBIX  JaHHBIX  pabOOTHUKOB B  Ipeaesax
Opranmu3anmuy B COOTBETCTBHH ¢ HacTOSIIUM [lonoxxeHnem.

5) Pazpemarps mocTynm K TEPCOHAIBHBIM JaHHBIM pabOTHUKOB TOJIBKO —CIIELHABHO
YIIOJTHOMOYEHHBIM JIMIaM, TIPH 3TOM YKa3aHHbIE JIMLA JOJDKHBI UMETh MPABO IMOJIYy4YaTh TOJBKO
T€ MEePCOHAJIbHBbIE HaHHble PAOOTHHMKA, KOTOPBbIE HEOOXOAMMBI JJIsl BBIMOJHEHHS KOHKPETHOH
byHKUINH.

6) He 3ampammBarhs MHPOPMALIUIO O COCTOSHUH 370POBbsS paOOTHHKA, 332 MCKIIOYEHHUEM
TEX CBENEHHH, KOTOpble OTHOCATCS K BONPOCY O BO3MOJKHOCTH BBITIOJHEHHUS PabOTHHUKOM
TPYAOBOH (PyHKIIHH.

7) IlepenaBaTe TmepCOHANbHBIE JaHHBIE pPAa0OTHUKA TIPEACTABUTENSIM PaOOTHUKOB
B NOPsiAKE, YCTAaHOBJIEHHOM TpynoBbeIM kogekcoM Poccuiickoit denepanun, U OrpaHUYUBATh 3Ty
UH(POPMALIUIO TOJBKO TEMH MEPCOHANBHBIMUA JaHHBIMHU PAOOTHHKA, KOTOPbIE HEOOXOIUMBI IS
BBINOJTHEHUS! YKa3aHHBIMU MPEACTABUTEISIMU HX (YHKLIUH.



12. XpaHeHne 1 NCTIOIB30BAHNE TIEPCOHAIBHBIX TAaHHBIX PAOOTHUKOB!

1) IlepconanpHble NaHHBIE PAaOOTHUKOB 00padaTBIBAIOTCS M XPAHATCS Y CIELUANCTA
o Kajapam.

2) IlepconanbHble NaHHBIE pAOOTHUKOB MOTYT OBbITh MOJYYE€HBI, TPOXOIUTD NAJbHEHIIYIO
00paboTKy M mepenaBaTbCsl Ha XpaHEHHe Kak Ha OYMaKHBIX HOCHUTENSX, TaK M B 3JIEKTPOHHOM
BHUJIC — JIOKAJIbHOW KOMITBIOTEPHONW CE€TH W KoMmmbioTepHOH mnporpamme «1C: 3apmnara
U KaJIpbDy.

3) Ilpu mony4eHHuU MEepPCOHATBHBIX NAHHBIX HE OT PabOTHHKA (32 MCKIIIOYEHHUEM CIIy4aes,
€CII  TEePCOHANbHBbIE JaHHbIE OBUIM TPEAOCTaBIEHBI PadOTOAATENI0O Ha OCHOBAHHUH
(denepanbHOr0 3aKOHA WJIM €CJIH TEPCOHAJIbHBbIC JAHHBIE SIBJSIFOTCS  OOIIENOCTYITHBIMH)
PaGoronmatens nmo Hauama oOpabOTKM TakUX NEPCOHATBHBIX MAHHBIX OO0s3aH MPENOCTaBUTH
pabOTHUKY CIeAYIOUTYI0 HHPOPMAIHIO:

— HauMeHoBaHue ((haMuIns, UMs1, OTYECTBO) U apec ONepaTopa UK ero MpeiICcTaBUTEels,

— 11e5b 00paboTKH MEePCOHANBHBIX JAHHBIX U €€ IPAaBOBOE OCHOBAHUE,

— TpeAroaraéMble NOJIb30BATENN MEPCOHATBHBIX TaHHBIX;

— yCTaHOBIJIEHHbIE HacTosIUM PDenepaibHbBIM 3aKOHOM IpaBa CyOBEKTa MEPCOHAIBHBIX
TaHHBIX.

V. JOCTVII K ITEPCOHAJIbHBIM TAHHBIM PABOTHHUKOB

13. TlpaBo gocTyna K MepcoOHAIbHBIM TaHHBIM PaOOTHHUKOB UMEIOT:

— nupexrop Opranuzauuu;

— 3aMECTHUTEJIb TUPEKTOPA MO SKOHOMHUKE;

— CIIELHAIIUCT T10 Kaapam;

— COTPYIHHUKH OyXTaJTepuH;

— cekpeTrapp pykoBomurens, oduc-meHemkep (wmHpOpMamus o (QakTuyeckoM MecTe
MPOKUBAHUS U KOHTAKTHBIE TeJIe(OHBI PAOOTHUKOB);

— HaYaJIbHUK OTAeNla BHYTPEHHEro KOHTPOJs ([OCTym K MEPCOHAIBHBIM JTaHHBIM
paOOTHUKOB B XOJI€ TNIAHOBBIX MPOBEPOK);

— PYKOBOJUTENH CTPYKTYPHBIX MMOAPA3ACICHUN 10 HAIIPABJIEHHUIO AEATEIbHOCTH (OCTYII K
NEPCOHAIBHBIM JTAHHBIM TOJILKO paOOTHHKOB CBOETO MOIPA3IEICHUS).

14. PabotHuk OpraHu3anyy IMEET MPaso:

1) Iony4ats OCTYN K CBOMM NEPCOHANBHBIM TAHHBIM M O3HAKOMJICHHE C HIUMH, BKJIFOUAsI
npaBo Ha O€3BO3ME3AHOE TMOJNy4YeHHE KOMWH JO0OW 3amucu, coneplkallell NepCOHAbHbIE
TaHHbIE PAOOTHHUKA.

2) TpeboBate oT PaboTonmarenss yTOYHEHMs], UCKJIIOUEHHs VJIM UCIIPABJICHUS HETIOJHBIX,
HEBEPHBIX, YCTApPEBIIMX, HEIOCTOBEPHBIX, HE3aKOHHO IOJIYYEHHbIX WJIH He SBJSIFOIINX
HeoOxonuMbIMu aiist PaboTonaTens nepcoHa bHBIX TaHHBIX.

3) Ionyuate ot Paboromarens

— CBEIECHMs O JINLAX, KOTOPbhIE MMEIT JOCTYN K MEPCOHAJBHBIM AaHHBIM HJIH KOTOPBIM
MOJKET OBITh TIPEIOCTABIICH TAKOH HOCTYII,

— nepeueHb 00pabaThIBaEMbIX MEPCOHANBHBIX TAHHBIX U ICTOUYHHUK MX TOJTyYEHUS,

— cpokH 00pabOTKH MEePCOHANBHBIX JAHHBIX, B TOM YHCJIE CPOKH UX XPAHEHUS,

— CBEIECHMS O TOM, KaKHe IOPHIUYECKHE IIOCIEACTBUS ISl CyOBEKTa NEePCOHAIBHBIX
TaHHBIX MOXET IMOBJIEYb 3a OO0 00paboTKa ero nepCoHaNbHBIX JaHHBIX.

4) TpeboBate u3Beliennss PadoromateneM BceX JIML, KOTOPBIM paHee ObUTH COOOLIEHBI
HEBEpHbIC WJIM HEMOJHbIE IEePCOHANbHBIE MAaHHbIE, 000 BCEX MPOU3BENCHHBIX B HHUX
UCKJTFOUSHHSIX, UCTIPABIICHHSIX FITH TOTIOTHEHHSIX.
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OO0:xanoBaTh B YIOJHOMOYEHHBIH OpraH Mo 3alqure mpaB CyObEKTOB MEPCOHATIbHBIX
TAHHBIX WIN B CyAeOHOM MOpsIKe HempaBOMEpHbIe NeiicTBHsA uian Oe3nericTBust PaboTomares
npu 00paboTKe U 3aIMUTe €ro MePCOHANBHBIX TaHHBIX.

15. KonupoBaTh W JeNaTh BBIMHUCKHA MEPCOHANBHBIX JaHHBIX PAaOOTHHKA pa3pernaercs
UCKJTIOUUTENIbHO B CIY)KEOHBIX LIENSAX ¢ MUChbMEHHOTO Pa3peLIeH sl CIIeHUATUCTa 110 KapaM.

16. Ilepenaua wuHpOpMALIUN TPETbEH CTOPOHE BO3MOXKHA TOJIBKO TPU IMHCbMEHHOM
corjiacuu pabOTHUKOB.

VI. OTBETCTBEHHOCTbD 3A HAPYIIIEHUE HOPM, PEI'YJIMPVYIOIINX
OBPABOTKY U 3AIIMUTY ITEPCOHAJIbHBIX JTAHHBIX

17. Pabotauku OpraHuzauny, BAHOBHBIE B HAPYIIEHUH HOPM, PETYJIUPYIOLINX OJTyYEeHHUE,
0o0palOTKy W 3aIUTy MEPCOHANBHBIX MJAaHHbIX pabOTHHWKA, HECYT IUCIHILTHHAPHYIO
AAMUHUCTPATUBHYIO, IPAKIAHCKO-NIPABOBYI) WJIH YTOJIOBHYK) OTBETCTBEHHOCTb B COOTBETCTBUH
¢ penepaibHBIMU 3aKOHAMHU.

18. Mupexrop Opranuzanuu 3a HapyLUICHHEe HOPM, PErYJIUPYIOIINX MOJy4YeHne, 00paboTKy
U 3a[IUTy TMEePCOHANbHBIX MAaHHBIX PaOOTHHKA, HECET AJMHUHUCTPATHBHYIO OTBETCTBEHHOCTH
coriacHo crathbsiM 5.27 u 5.39 Konekca 00 aiMUHUCTPAaTUBHBIX MPaBOHAPYIIEHUsIX Poccuiickoi
Qeneparuy, a TaKXkKe BO3MEIIaeT pPa0OTHUKY yuiepO, NPUYMHEHHBIH HENPaBOMEPHBIM
UCTIOJIb30BaHUEM MH(POPMAIINH, COAEPIKALIeH MepCOHAbHbIE TaHHbIE PAOOTHHKA.



dopma
3AABJIEHUE
0 corjacuu paboTHHKA Ha 00pabOTKy MePCOHAIBHBIX JAHHBIX

3AABJIEHUE
Crneuunanucty no kagpam
000 «DnexTpocern»

No ©.1.0.

OoT

©.1.0.3a4BuUTEIA
O cornacuu Ha 06padoTKy
NEePCOHATBbHBIX TaHHBIX JOIKHOCTh Pa0OTHHKA

HAUMCHOBAHUC CTPYKTYPHOTO MOAPA3ACTICHIA
He Bo3paxkaro npoTus Bamu ceenenuii 000 MHE, COIEpIKAIIIX
TIOJTY ICHHST/ COOOIIE HIS
IaHHBIE O
NCPCUCHD NCPCOHATIBHBIX JAHHBIX
YKasarb, OTKyJd MOT'yT OBITh TIOJTYUCHBI HJTH KyJdd NCPECaaHbl NCPCOHAIBHBIC JAHHBIC
C LIEJIBIO
YKa3aTh OCITb 00PAaOOTKH MEPCOHATBHBIX JAHHBIX

B dopme

JOKYMCHTABHOH/3ICKTPOHHOM/YCTHOH (110 Teac(oHy)

B TCUCHUC

YKa3aTh CPOK ACHCTBHA COTJIACHI

Hacrosiee 3asBneHrne MOXKeT ObITh OTO3BAHO MHOW B MTUCBMEHHOM (popMme.

OOANHNCH 3AABUTCIIA



